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Mobilization Volunteer Opportunities

This guide provides the procedures for members to search, apply, view, or
withdraw from Mobilization volunteer opportunities in Direct Access (DA).
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Applying for Mobilization Volunteer Opportunities

Introduction This section provides the procedures to search for and apply to Mobilization
volunteer opportunities in DA.

Procedures See below.

Step Action
1 Navigate to Member Self Service via the drop-down or by page arrows.

/ﬁ DIRECT ACCESS

Member Self Service v| |< 202 I Notifications C

Actions Alerts
Direct Access Announcements Absence Request - View AD/RSV Payslip

2 Click on the Member Career Details tile.

Member Career Details
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Continued on next page
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Applying for Mobilization Volunteer Opportunities, Continued

Procedures,

continued

Step

Action

3

|B) Airport Terminal

& Assignments Endorsements

« EmMployee Reviews
-II!, Employee Reviews Summary
% eResume - View

{;5— lMember Info

@ Mobilization Resume

My Profile

B Off Comparison Scale Summary
1X Panel Submissions

§= PCS eResume - Submit

4 SWEPDE

SWE Profile Letter

= Warrant PDE

2 Warrant Profile Letter

Select the Mobilization Resume ogtion.

Continued on next page
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Applying for Mobilization Volunteer Opportunities, Continued

Procedures,
continued
Step Action
4 The Search Volunteer Opportunities page will display. See chart in Step 4 for an

explanation of each data field.

Using the Lookup or drop-down, select the data to be entered into each field. At least
one field must be populated. In this example, the search criteria for Rating and Grade

were entered.

Click Search.
Search Volunteer Opportunities
Empl ID: 9876543 Name: Kaylee Frye
Al least one search criteria field must be specified. A Reguest Number is required if searching by Reguirement
Mumber. A Country is required if searching by State.
Request Nbr: Q Country: Q
Requirement Nbr: Q State: Q
Business Unit: > Geographic Region: | ~
Reg Region: Q Rating: MST CQiiarine Science Technician
Department Type Cd: Q Availability Date: E‘]
Grade: E6Q
Clear Review Application

Continued on next page
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Applying for Mobilization Volunteer Opportunities, Continued

Procedures,
continued
Step Action
5
Field Description
Request Nbr Leave blank or use the Lookup to search for a specific

request number.

Requirement Nbr

Leave blank or use the Lookup to search for a specific
requirement number. NOTE: A requirement number
may only be selected after a related Request Nbr has
been selected.

Business Unit

Leave blank or using the drop-down, select the
appropriate value:

e Civilian CG

e Enlisted CG

o Officer CG

e Warrant CG

Reg Region

Leave blank or use the Lookup to select a specific
regulatory region:

e AD (Active Duty members)

e NOMIL (Civilian members)

e RSV (Reserve members)

Department Type Cd

Leave blank or use the Lookup to enter the Department
Type Code.

Grade

Leave blank to search for all available requirements for
all paygrades or using the Lookup, select a specific
paygrade.

Country

Leave blank or use the Lookup to select a specific
country.

State

Leave blank or use the Lookup to select a specific state.

Geographic Region

Leave blank or use the drop-down to select a specific
geographic region.

Rating

Leave blank to search all available requirements for all
ratings or using the Lookup, select a specific rating.

Availability Date

Leave blank or enter an availability date.

Continued on next page
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Applying for Mobilization Volunteer Opportunities, Continued

Procedures,
continued

Step Action

6 If no mobilization volunteer opportunities matching the search criteria are found, a
notification message will display. Click OK, then edit, add, or remove criteria and
click Search again.

IH"

No records found matching the search critena (30017 ,51)

OK

7 A list of mobilization volunteer opportunities matching the criteria entered in Step 3
will display. Click the Requirement Title to view specific information about the
mobilization opportunity.

Avply FE0®H Requirement Mol Requirement Title Operationsl Name Geographic Locatior Geographic Regron 200

oool FERS requesTisof. . —

oo sector onowwumn | HoneLi . Ageaguacg.m

0008829 ooaf FoLLUTION RESP [Farontai Laave Program FY22 Calfomia-LOS ANGELES AD  EMCB  SECTOR MingoandFanty@
awsl lesy lowes  lsecror vir20 T 2345678 Teacherd

8 The Requirements Details will display. Click Return to Search to return to the list of
Mobilization Opportunities.

Mobilizatn -Requiremnt Posting

Requirement Details

Posting Title: SECTOR NEW ORLEANS TOWING VESSEL BRANCH

Primary Duties:

Respensible for administrative and field operations regarding the Sector New Crleans Inspected Towing Vessel (ITV) fleet. Responsible for conducting
ITV examinations, COl application reviews, processing COls, MISLE data enfry and COI development.

Desired Skill Set:
Marine Inspector background; preferably domestic gualifications and familiarization with Ceriificates of Inspection (COl) and MISLE.

Eligible Grades:

EG

ET

Competencies:

Officer Specialty Codes:
Honors & Awards:
Languages:

Licenses & Certifications:
Degrees:

Courses:

Special Instructions:

MEEIIEE A

Continued on next page
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Applying for Mobilization Volunteer Opportunities, Continued

Procedures,
continued

Step Action
9 To submit an application for a specific requirement, check the Apply box for the
apprwopriyate Requirement Title, then click Review Application.

Continued on next page
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Applying for Mobilization Volunteer Opportunities, Continued

Procedures,

continued

Step

Action

10

The Mobilization Resume will display. Review the information listed on the

application to ensure it is accurate (see Note).
Enter Comments (required).

Enter the Endorser’s Empl ID, then click Submit.

NOTE: If the Phone Numbers, Email Addresses, or Home/Mailing Addresses listed
are incorrect, EXIT THE PAGE without making any changes and update your personal
contact information. Once done, return to the Mobilization Resume to submit your

application.

Mobilization Resume

Name: Kaylee Frye Empl ID: 9876543

Rank: MsT1
Business Unit: ENLCG

Reg Region: Reservists
Clearance:

Department: 007523 SEC BUFFALO WTRWAYS MGT DIV

Phone Numbers

Phone Type Phone Number Extension Preferred
Mobile 919/864-8182

Email Addresses

Email Type Email Address Preferred
Business nvalid@bogusemail.com

Home nvalid@bogusemail com

Addresses

Address Type Status As Of Counfry Address

Home current tzaa0ty usa [N

Mailing Current 120282013 USA ;if;ni‘;ﬂél-jggﬁ

Requirements you have Applied For

Request Nbr  Requirement Nbr Requirement Title Requirement Gegin Date  End Date Ezgm" Rate
. 1 SECTOR NEW ORLEANS TOWING e o1
1 10008537 10001 red A e on Open 08/01/2021 08/0172021 RSV MST
Member Resume Find First (4 10f1 (}) Last

SeqNum Application Date Comments
1 06/23/2022 Comments are required

Verify requirement details, enter Endorser ID and select Submit to apply.

Command Endorsement

Endorser Empl ID: | 1234567 C,  Reynolds, Malcelm

Personalize | Find | (2] Q First (4' 10f1 (») Last

Department Type Application Date SeqNum  Withdraw  Application Status

Sector

Continued on next page


https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/gp/selfservice/member/Self%20Service%20-%20Phone%20Numbers.pdf
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Applying for Mobilization Volunteer Opportunities, Continued

Procedures,

continued

Step

Action

11

The Mobilization Resume will update stating ““Your Application has been submitted
successfully”” and email notification will be sent to the member stating their
application has been routed for approval.

Mobilization Resume

Name: Kaylee Frye Empl ID: 9876542
Rank: MST1 Reg Region: Reservists
Business Unit: ENLCG Clearance:
Department: 007523 SEC BUFFALO WTRWAYS MGT DIV

Phone Numbers
Phone Type Phone Number Extension Preferred
Mobile 919/864-2182

Email Addresses

Email Typs Email Address Preferred

Business nvalid@bogusemail.com

Home nvalid@bogusemail.com

Addresses

Address Type Status As Of Country Address

Home Current t2ngeoty usa (2R e

Mailing Current 120282013 USA ;i?:nfrl:iﬂs’:ﬁggds

T Savings  curent ostomor7 usa PRk ene

Requirements you have Applied For Personalize | Find | {21 ] Q First (4) 10of1 (p Last
Request Nbr  Requirement Nbr Requirement Title ?fa“t:is'e’"e“‘ Begin Date  End Date g;gim Rate Department Type Application Date SeqNum Withdraw Application Status

1 10008537 10001 SECTOR NEW ORLEANSTOWING 656 06/01/2021 08/01/2021 RSV MST Sector
Member Resume Find First (4) 10of1 (b Last

SeqMNum Application Date Comments
1 06/23/2022 Comments are required.

Your Application has been submitied successfully.

Endorser Empl ID:
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Viewing the Status of a Mobilization Application

Introduction This section provides the procedures for viewing the status of their Mobilization

application in DA.

Procedures See below.
Step Action
1 Click the Mobilization Workcenter tile.

Mobilization Workcenter

X 1ol
= =

Under the Links drop-down, select the My Mobilization Approvals option.

c
w Links

Mobilization

Add a Person

Iy Mobilization Approvals

Requirement Sourcing

v Queries
w Reports/Processes

Common Links

Report Manager

Schedule a Query

10
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The My Mobilization Approvals page will display. Ensure the Submitted Approval
Requests radio button is checked, and the Approval Status indicates All, then click
Populate Grid.

My Mobilization Approvals

1. "Submitted Approval Reguests’ allows users to display Endorsements they have submitted for approval.

2. 'Requests | am Approver For allows users to display Endorsements submitted to them for approval.

3. Refresh button clears the grid and defaulis it back to "Submitted Approval Requesis’.

4. Populate Grid button populates the grid based on what was selected for the radio button and Approval Status. and what
was entered in the From/To Dates

@ submitted Approval Requests I O Requests | am Approver for

Approval Status: I v]

From Date: E‘j

To Date: Ei Populate Grid Refresh

A list of the mobilization applications will display. To open the application, click View
Application.

Command Approvals Personalize | Find | & | B First (¢ 101 () Last
Application Date FPPICA™ Appiicant Name APV O ApproverName  [EOUSS RequestTitie Requirement Nbr  Requirement Title Spauwement OperationalName  BeginDate  EndDate  srmo'>  Detail
SECTOR NEW ORLEANS R
10008537 SECTOR NEW ORLEANS | NG 55 STEADY STATE 1501 ¢ ’ p .
106232022 9876543 KoyleeFrye 1234567 MalcomReymolds 10008537 SEoTOR BRI ORCERNS o1 TOWING VESSEL Open vt 06012021 08/01/2021 Pending I\'\e.tADDHCahnn

Continued on next page
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Viewing the Status of a Mobilization Application, Continued

Procedures,
continued

Step Action

of the requirement:

e Open — the requirement is open for candidates to apply.

e Filled — the requirement has been filled.

e Partially Sourced — the requirement has been partially sourced.
e Fully Sourced — the requirement has been fully sourced.

e Cancelled — the requirement has been cancelled.

The Application Status designates the status of the application:
¢ Pending — the application is pending approval.

e Approved — the application has been approved.

e Denied — the application has been denied.

e \Withdrawn — the application has been withdrawn.

5 The Mobilization Resume will display. The Requirement Status designates the status

Mobilization Resume

Name: Kaylee Frye Empl 1D: 9876543
Rank: MST1 Reg Region: Reservists
Business Unit: ENLCG Clearance:
Department: 007523 SEC BUFFALO WTRWAYS MGT DIV

Phone Numbers
Phone Type Phone Number Extension Preferred
Mobile 919/864-8182

Email Addresses

Applications submitted can be withdrawn at any time. Click Withdraw Checkbox.

Command Endorsement

Endorser Empl ID:

Save

Email Type Email Address Preferred

Business nvalid @bogusemail.com

Home invalid@bogusemail.com

Addresses

Address Type Status As Of Counfry Address

Home Current 12282013 USA ;ﬁf:nfr‘;ﬁéfjgi .

Mailing Current 1212872013 USA ;if:ﬂf;yfﬁ'ékjgzﬁ

Requirements you have Applied For Personalize | Find | (21| 3 First (4) 10f1 (b Last
RequestNbr  Requirement Nbr Requirement Title E;‘L‘:L“‘“E"t Begin Date  End Date E:gm Rate Department Type Application Date SeqNum withdraw | Application Status

10008537 10001 SECTOR NEW DRLEANS TOWING Gpen 6/01/2021 081012021 RSV MST Sector 0612312022 1 O |rending

Member Resume Find First (4) 10f1 (») Last

SegNum Application Date Comments
1 062312022 Comments are required.

12
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Withdrawing a Mobilization Application

Introduction This section provides the procedures for withdrawing a previously submitted
Mobilization application in DA.
Procedures See below.
Step Action
1 Click the Mobilization Workcenter tile.

Mohilization Workcenter

¥ 1ol
- =

v Links

Mobilization

Add a Person

I Iy Mabilization Approvals I

Requirement Sourcing

I+ Queries
I+ Reports/Processes

Commen Links

Report Manager

Schedule a Query

Under the Links drop-down, select the My Mobilization Approvals option.
[

Populate Grid.

The My Mobilization Approvals page will display. Ensure the Submitted Approval
Requests radio button is checked, and the Approval Status indicates All, then click

My Mobilization Approvals

was entered in the From/To Dates

@® submitted Approval Reguests

1. 'Submitted Approval Requests’ allows users to display Endorsements they have submitted for approval.
2. 'Requests | am Approver For allows users to display Endorsements submitted to them for approval.

3. Refresh button clears the grid and defaults it back to 'Submitted Approval Requests’.
4. Populate Grid button populates the grid based on what was selected for the radio button and Approval Status, and what

() Requests | am Approver for

Approval Status:

All

v]

From Date:

To Date:

FPopulate Grid

Refresh

13

Continued on next page
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Withdrawing a Mobilization Application, Continued

Procedures,
continued

Step Action

Application.

4 A list of the mobilization applications will display. To open the application, click View

Command Approvals

Applicant

Appicaton Date AP Acpicant Name AP 0P mpproverName e RequestTiee Requirement Nor Requirement Tite RequIement opecationat Hame
A SECTOR NEW ORLEANS
106222022 9376543 KaylesFne 1234567  MalcolmReynolds 10008537 SECTOR NEW ORLEANS

WING \ ANC 10001 TOWING VESSEL Qpen
TOWING VESSEL BRANCH BRANCL

Personalize | Find | 22 | 54

BeginDate  End Date

5SS STEADY STATE " .
By 201 060172021 0810172021 Pending

First (4 10f1 () Last

Approval gy

View Application

Withdraw box and click Save.

5 The Mobilization Resume will display. To withdraw the application, check the

Mobilization Resume

Name: Kaylee Frye Empl ID: 9876543
Rank: MST1 Reg Region: Reservists
Business Unit: ENLCG Clearance:
Department: 007523 SEC BUFFALO WTRWAYS MGT DIV

Phone Numbers

Phone Type Phone Number Extension Preferred
Mobile 919/864-8182
Email Addresses
Email Type Email Address Preferred
Business nvalid@bogusemail com
Home nvalid@bogusemail com
Addresses
Address Type Status As OF Country Address
Home Current 120282013 USA ;if::t':ﬂéﬁ'; -
Mailing Current 120282013 USA ;if:ni‘;mkjggﬁ

Requirements you have Applied For

RequestNbr  Requirement Nbr Requirement Title Requirement g i Date  End Date

Status
SECTOR NEW ORLEANS TOWING
1 10008537 10001 VESSEL BRANCH QOpen 06/01/2021 08/01/2021 RSV  MST Sector
Member Resume Find First (4) 10f1 (p Last
SeqgNum Application Date Comments
1 0612312022 Comments are required
4

Applications submitted can be withdrawn at any time_ Click Withdraw Checkbox

Command Endorsement

Endorser Empl ID:

I Save I

Personalize | Find | (2 | E First (4) 10f1 (b Last

Reg
Region Rate  Department Type Application Date SeqNum

06/23/2022 1

Withdraw Application Status

Pending

14

Continued on next page
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Withdrawing a Mobilization Application, Continued

Procedures,

continued

Step

Action

6

The Application Status will update to Withdrawn. No further action is required.

Mobilization Resume

Name: Kaylee Frye EmplID: 9876543
Rank: MST1 Reg Region: Reservists
Business Unit: ENLCG Clearance:
Department: 007523 SEC BUFFALO WTRWAYS MGT DIV

Phone Numbers
Phone Type Phone Number Extension Preferred
Mobile 919/864-8182

Email Addresses

Email Type Email Address Preferred

Business nvalid@bogusemail.com

Home nvalid@bogusemail.com

Addresses

Address Type Status As Of Country Address

Home Gurrent 1212812013 USA gif:ﬂft':ﬂé:igzﬁ

Mailing Current 120282013 USA ;if:n’l:t‘;ﬂ';kjggm

Requirements you have Applied For Personalize | Find | {3 | E First (4 10f1 (b Last
RequestNbr  RequirementNbr Requirement Title E;"m“geme"‘ Begin Date  End Date Eggm Rate Department Type Application Date SeqNum withdraw | Application Status

1 10008537 10001 SECTOR AN SRLEANSTOWING gpeq 06/01/2021 0800172021 RSV MST Sector 0612312022 1 Withdrawn
Member Resume Find First (4) 10f1 (}) Last

SeqNum Application Date Comments
1 06/2312022 Comments are required.

Applications submitted can be withdrawn at any time. Click Withdraw Checkbox

Command Endorsement

Endorser Empl ID:

Save
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